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Beijing Wuzi University International School
Implementation Details for Examination and Attendance Management of
International Students

Chapter 1: General Provisions

Article 1 In order to further improve the quality of international student education,
implement daily management, create a favorable learning environment, and 1n accordance with the
"Exit and Entry Administration Law of the People's Republic of China," "Management Measures
for the Admission and Education of International Students in Benjing Wuzi University," and
related regulations, these implementation details are formulated.

Article 2 All international students studying at Beiying Wuzi University are required to
comply with these implementation details.

Article 3 Attendance includes late arrival, early departure, and absenteeism, covering classes,

internships, and practical activities as specified in the teaching plan.

Chapter 2: Definition of Terms

Late Arrival: Failure to arrive at the teaching location according to the course timetable
without a valid reason.

Early Departure: Leaving before the end of the class.

Absenteeism: Not attending class without prior approval or with unapproved leave.

Chapter 3 Attendance Time, Location, and Methods

Location The attendance location for international students 1s the teaching venue.

Methods Attendance 1s conducted through a combination of random checks by the course
instructor, counselors, and academic administrative staff. Entrusting others or signing in on behalf

of others 1s strictly prohibited, and attendance information 1s periodically compiled and published.

Chapter 4: Leave Procedures

Article 1 Medical leave requires a hospital certificate. Leave for up to 3 days should be
approved by the International Student Office of the International School; leave for more than 3
days should be approved by the Deputy Dean of the International School; leave for more than 10
days should be approved by the Dean of the International School.

Article 2 Leave applications, hospital certificates, and approval opinions from the college are
to be submitted by the international student to the International Student Office of the International
College for record-keeping. The International Student Office should promptly imnform the student's
college and the respective course instructors of the leave situation.

Article 3 Upon the expiration of the leave period, international students should promptly
report back to the International Student Office of the International College. If unable to return to
campus for study as scheduled, they should handle extension procedures. Failure to handle

extension procedures or disapproval of the extension will result in absenteeism.



Chapter 5: Handling of Late Arrival, Early Departure, and Absenteeism

Article 1 For each course, 1f the accumulated absenteeism exceeds one-third of the total class
hours, the qualification for the final exam 1n that course will be canceled.

Article 2 For final exams, missing the exam cancels the qualification for a makeup exam.
Furthermore, re-enrollment and retaking the course are required.

Article 3 Those who are late for class without reason shall be given criticism, education or
disciplinary action according to the number of times they are late.

1. Warning shall be given to those who are late for school three times 1n one semester.

2. Those who are late for school six times 1n one semester shall be given serious warning.

3. Those who are late for school for 9 times 1n one semester shall be given demerit demertit
and be disqualified from the scholarship evaluation 1n that year.

4.Students who are late for school 12 times 1n one semester shall be given the sanction of

expulsion.

Chapter 6 Exam Discipline

Article 1 Fifteen minutes before the start of the exam, candidates should enter the designated
exam room with their passports, sit 1n the positions assigned by the invigilator, and sign on the
invigilator's attendance record. Candidates without i1dentification will not be allowed to enter the
exam room. Before the exam begins, candidates should place their 1dentification documents on the
upper right corner of the desk for verification by invigilators and inspectors.

Article 2 No latecomers are allowed to enter the exam room 15 minutes after the start of the
exam. Candidates who arrive more than 15 minutes late or absent without a valid reason will be
treated as absent. Candidates are not allowed to enter or leave the exam room at will during the
exam. If there are special reasons for leaving or entering the exam room, candidates must obtain
the consent of the invigilator and leave or enter the exam room with an invigilator, with only one
candidate allowed at a time.

Article 3 Exam papers, answer sheets, and scratch paper will be uniformly distributed by
invigilators. Candidates are strictly prohibited from bringing their own paper. After the exam, all
materials will be collected by invigilators, and no candidate 1s allowed to take any materials out of
the exam room. Candidates should check whether the question paper 1s complete and the
handwriting 1s clear before the exam begins. If any problems are found, candidates should report
them to the invigilator promptly.

Article 4 Candidates are allowed to bring necessary stationery into the exam room, such as
HB-2B pencils (for filling out answer sheets), black (blue) pens, water-based pens or ballpoint
pens, erasers, etc. It 1s forbidden to bring any books (except for subjects with special
requirements), notes, materials, newspapers, scratch paper, various wireless communication tools
(such as phones, wireless earphones, walkie-talkies), recording and playback devices, electronic
notebooks, smartwatches, and other prohibited items into the exam room. Once discovered,
candidates will be treated as violating exam rules, and their scores will be invalidated.

Article 5 Candidates should proactively check the desk and seat for any books (except for
subjects with special requirements), notes, materials, newspapers, scratch paper, various wireless
communication tools (such as phones, wireless earphones, walkie-talkies), recording and playback
devices, electronic notebooks, smartwatches, and other prohibited items. If found, candidates

should store them 1n the designated area or submit them to the invigilator. If the desk surface 1s



engraved with text materials, the invigilator will decide whether to change seats. If candidates fail
to check and report to the invigilator before the exam starts, and 1f any of the above situations are
discovered during the exam, candidates will be treated as violating exam rules.

Article 6 Candidates are only allowed to bring essential stationery into the exam room. Any
items brought by candidates must be placed on the designated place. Candidates are not allowed to
bring bags or other personal belongings into the exam room. Bags and other personal belongings
should be placed 1n the designated area outside the exam room.

Article 7 Candidates must complete their answer sheets independently and honestly within
the specified time. The examination room must be kept quiet. During the exam, candidates are
prohibited from whispering, looking around, making gestures or signals; 1t 1s not allowed to carry,
steal, cheat, or intentionally allow others to cheat; passing or exchanging answer sheets 1s strictly
prohibited.

Article 8 At the end of the exam, candidates should stop writing immediately. After the
invigilator collects the exam papers, answer sheets, and scratch paper, candidates can leave the
exam room. If a candidate wishes to submit the paper early, they should place the exam paper face
down on the desk, raise their hand to seek permission, and exit the exam room upon approval.
Candidates are not allowed to linger 1n the exam room or create loud noise 1n the vicinity.

Article 9 Failure to comply with exam discipline, disobedience to exam staff, or engaging in
violations, cheating, and other misconduct will be handled 1n accordance with the relevant
provisions of the "Disciplinary Measures for International Students of Beijing Wuzi University
International School."

These management regulations will be effective from the date of promulgation, and the

ultimate interpretation rests with the International School.

Be1jing Wuzi University International School
November 8, 2023
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